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Creating Groups 

Contact Video Creating groups can be used 
for emailing or sharing 
documents for your class.   
 
Students can be in more than 
one group. 
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https://docs.google.com/a/d15.org/file/d/0B5qxB4yrQI1DOGNaYmFnZFhCN3M/edit?usp=drivesdk


Create a new Document 
Step by step- 
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Rename Document/ 
Save with New Name 
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Save an Email as as a Document 
You can save an email as a document. 
● This may be helpful when meeting minutes 

are sent through email. 
● Open the document and choose Print 
● When print options pop up, change the 

destination to google drive. 



Restore Previous Versions 
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Share a Document with Group 

● Can Edit  
● Can Comment 
● Can View 

 
You do not always need to notify via 
email  
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Share a Document with Instructions 
and Websites 
● Create a document 
● On the document, type 

instructions and embed 
the website 

● Share document 
     *If you do not want  
     students to edit original 
     be sure to click “view   
     only” 
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Creating a Poster 
 
● Create using “Drawing” 
● Add text, using color and  

         move text 
● Insert images using the  

         search feature 
 

Presenter
Presentation Notes
Kim



Multi-Users on a Document 
Two or more students 
can work on one 
document at the same 
time. 
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Three different ways to share 
There are three ways 
they can work on a 
document. 

This allows each party to make changes 
simultaneously.   

Other users can make suggestions, but 
the originator of the document can accept 
or deny those suggestions. 
 

Others may only view and read the 
document. 
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Adding Comments to documents 
It’s Easy! 
Use comments to 
remind yourself about 
information in a text. 
Use them to 
communicate changes 
with your students. 

Comment Video 
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https://docs.google.com/a/d15.org/file/d/0B5qxB4yrQI1DVktaOENvNExGaUk/edit?usp=drivesdk


Creating Google Slides 

~Insert web clips, pictures, 
websites. 
 
~Using transitions, colors, 
and timing. 
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Samples-Student Presentations 
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The wetlands 
by Zach  
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http://youtube.com/v/4nJgIBeux6Y


Define your wetland  
●  wetlands are places where the land is 

covered by shallow water. Marshes, ponds, 
and the edge of lakes and rivers. 



characteristics of a wetland  
●  frogs eat worms. 
● each is are a type of worm. 
● eals have a electric tails. 
● otters are fast swimming animals. 
● a trout is a fish that lives in wetlands. 



Otter 
● my animals name is a otter. 
● its from north america and south america. 
● the color, skin, size it has whiskers, smooth 

body, shine, brown, tails, small ears. 
● its home river banks. 
● it eats fish, frogs and crayfish. 
● its reproduce mammals. 
● they can stay underwater for four min. 



plants 
1. duck weed 
2. cat tails 

duck weed is a kind of plant that can be used for 
hiding spots for animals that are being hunted. A 
cat tail is a kind of plant that are used for fireworks. 



resources 
 

www.kidsdoecolege   
 



Don’t Forget!  
*Be sure to have 
students share the 
document with you so 
that it can be printed. 
*Create folders to help 
organize documents. 
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SymbalooEDU 

It’s Free! 
It’s Easy! 
It keeps all your websites and bookmarks in 
once place! 
You can link it to other social  
sites. 
There is regular Symbaloo too! 
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You can search other’s Symbaloos and add it to your Symbaloo home.  Then 
you have their links too! 
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You can share a 
symbaloo with your 
class.  They can use 
the links on the 
symbaloo, but not 
change it! 

Share a Symbaloo with your class! 
If you want to learn 
how….ask me 
(Megan) and I’ll walk 
you through it! 



Google “Free” App-Classroom 
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http://youtu.be/K26iyyQMp_g 
 
 

http://youtu.be/K26iyyQMp_g
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Thank You! 

Any Questions? 
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