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FAMILY MEDICAL LEAVE ACT  
 What is the Family Medical Leave Act (FMLA)? 

 FMLA requires covered employers to provide up to 12 
weeks (60 working days) of unpaid leave to eligible 
employees over 12 months.  

 FMLA provides up to 26 weeks of unpaid leave for 
qualified employees caring for a military service 
member or veteran over 12 months. 

 Who is a covered employer? 
 All public employers are covered regardless of size. 

 Who is a covered employee? 
 Must have worked at least 12 months for employer 

and worked 1,250 hours during the 12 months 
preceding the start of the leave. 

  
 



FAMILY MEDICAL LEAVE ACT  
 Reasons for Utilizing FMLA? 

 The birth of a child or placement of a child with the 
employee for adoption or foster care. 

 To care for a spouse, son, daughter or parent with a 
serious health condition. 

 The employee’s own serious health condition. 
 Any qualifying need or demand arising out of the fact 

the employee’s spouse, son, daughter or parent is a 
military member on covered active duty, or has been 
called to covered active duty status.  



FAMILY MEDICAL LEAVE ACT  
 General Guidelines/Process 

 Documents required: Medical Certification, Notice of 
Eligibility and Rights and Designation notice. 

 Letter to the Board of Education Requesting FMLA. 
 Doctors note taking employee off work and Doctors 

note to return to work.  
 Sick days only applicable during period of disability.  
 Under FMLA the district continues to pay insurance 

premiums.  
 FMLA is unpaid and your pay will be recalculated  

by: Annual salary divided by 180 days (daily rate); 
daily rate multiplied by working days remaining in 
school year divided by pay cycles remaining. (will not 
receive a pay check during this period)  
 



FAMILY MEDICAL LEAVE ACT 
 General Guidelines/Process Continued 

For the birth of a child the employee has 30 days to 
enroll the baby into district insurance. 

FMLA is based on a rolling 12 month calendar.  
 How can the employee prepare for conversation? 

 How many sick days does employee have available? 
 How much time off do you intend to take? 
 For the birth of a child, the due date and how many 

weeks off you are requesting. 
 Do you have a substitute for your position? 



ELIS AND PROFESSIONAL DEVELOPMENT 
 Move from ECS to ELIS 
 
 Setting up an ELIS account 
 
 Professional Development  
 
 Helpful Links 



ECS TO ELIS 
 July 1, 2013 Illinois implemented a new educator 

licensure system that replaced the previous 
educator certification system. 

 Why? 
 In the past, the educator certification system could be 

confusing and unclear as to what subjects or grade 
levels certified teachers were eligible to teach. 

 With the update from ECS to ELIS we moved from 60 
types of educator certifications to 3 licenses.  
 Professional Educator License (PEL) 
 Educator License with Stipulations (ELS) 
 Substitute License 

 
 



SETTING UP AN ELIS ACCOUNT  
 Log onto the Illinois State Board of Education 

website at www.isbe.net. 
 Click on the ELIS/Educator Credentials tab at 

the top of the page. 
 
 
 

 Next screen on “Educator Access” click on “Click 
Here”. 
 

 

http://www.isbe.net/


SETTING UP AN ELIS ACCOUNT 
 Next screen click on “Sign Up Now” on left hand 

side of screen. 
 
 
 

 Complete personal information to set up an ELIS 
account. 

 On “Welcome to Your Personal Educator 
Account” screen click the “Continue” button. 

 Next screen should be applicant’s ELIS 
homepage. Click “View Credentials” to check 
account. 
 



PROFESSIONAL DEVELOPMENT 
 
 Professional development activities that will take 

place beginning July 1, 2014 will have to be 
entered within 60 days. 

 The hours or CPDU’s entered by the educator can 
be seen by clicking on the edit button next to the 
activity. 

 If an educator lets a license lapse, it will cost 
$500 to reinstate or the educator will have to 
complete 9 semester hours of coursework.  
 











HELPFUL LINKS  
 Licensure Officer Trainings 

 http://www.isbe.net/licensure/html/webinar_archive.htm 

 Educator Licensure Frequently Asked Questions 
 http://www.isbe.net/licensure/pdf/ELIS-faq.pdf 

 Professional Development 
 http://www.isbe.net/licensure/requirements/prof-dev-

requirements13-14.pdf 

 Highly Qualified 
 http://www.isbe.net/licensure/html/hq_requirements.htm 

 



RETIREMENT  
 How do I notify the district of my intent to retire? 

 Inform your Principal of your intent to retire and 
when your last school year will be.  

 Submit a retirement letter to the Director of Human 
Resources. The letter will be added to the personnel 
report for the Board meeting.  
 The letter should be directed to the board of education; 

indicate your position, your intent to retire, when your last 
school year will be and requesting the 6% salary increase 
per contract if eligible. You may write any thing additional 
if you choose to.  



RETIREMENT  
 Benefits 

 District will increase a teachers salary by 6% a year 
for up to the last four years of career IF fully vested 
with 35 years of service and age 55-59 or 60+ years of 
age at the end of their last year.  

 Board provided single, medical and dental coverage 
once teacher has provided a non-rescindable notice of 
retirement.  

 Annual amount of $1,800 for health insurance until 
the age of 65 under the health plan provided by the 
Teacher’s Retirement System of the State of Illinois. 

 Up to a maximum annual amount of $100 for term 
life insurance provided by the D15 group plan. The 
amount will be the same amount retiree was eligible 
for in last year employed and will continue to age 65.  



RETIREMENT  
 Early Retirement Benefits 

 Age 55, but not older then 59 effective date of August 
31 in the year teacher retires. 

 20 or more, but less then 35 years of service. 
 Must notify the Board of Education not later then 

February 1 of final year of teaching. 
 There is a limit on the number of early retirees.  
 Not eligible for 6% increase.  
 District 15 will pay for their portion of TRS.  
 Option to have district buy back accrued sick days 

exceeding 170 days with a maximum of 60 days at 
the rate of 70% of the current base substitute rate.  



RETIREMENT 
 TRS 

 Tier I (enrolled prior to Jan. 1, 2011) 
 Can retire at age 55 with full benefits if they have 35 years 

of service.  
 Can retire at age 55 with 20 years of service but at a 

reduced pension. 
 Tier II (enrolled after Jan. 1, 2011 

 Can retire at age 67 with full benefits if completed 
minimum of 10 years of service. 

 Can retire at age 62 with 10 years of service with reduced 
benefits. 

 If contemplating retirement please contact TRS to set 
up a meeting to plan your retirement. TRS can be 
contacted at 800-877-7896. 
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